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Producer: Data Development Task
Quick Reference Guide
Work Steps

The Data Development producer tasks appear once the task has been assigned to a specific organization in “Obligate Project Funds”.  In addition to the producer activities for each Data Development task, there is a Manager activity created for each organization responsible for one or more Data Development tasks.  The manager role is responsible for entering in all the cost and schedule updates for all the Data Development tasks.  The main goal of the producer activities is to upload the data submission to the MIP, so that it may be downloaded for QA/QC, and for future mapping tasks.  After this activity is completed, the QA workflow will begin.  
Required Data
· NFIP Profile compliant Metadata
· Data Submission

· Basic information concerning the data submission (size of area studied, models used, etc.)  (Varies depending on specific DD task)

Tips and Tricks
· Click on the View Metadata Profile link on the bottom of the first screen to view a generic metadata profile that will aid in the creation of the metadata file for this specific task & area.

· Remember that producers can no longer upload data directly to Citrix.  The data submission form must be used to upload files, or to send data to the Data Depot.

· After uploading the files through the Data Submission form, click on Validate Contents and Refresh Status under the Metadata Profile Validation section to view the validation status.  You may click on the Passed or Failed link to view the report from the validation process. 

· You will not be able to complete the producer activity until the metadata file has passed the automated Metaman Validation.

· Don’t use the back button on your browser.  Utilize the blue back button in tool.
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